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Admission Medication Reconciliation  
1. Navigate to the Manage Specialty Workflow within the Provider View. 

2. Select the Home Medications Component. 

3. Confirm that the home Med History is complete, shown by a green check mark in the indicator. 

4. Click Admission. 

 

 

 

 

 

 

 

 

5. Address all medications by selecting Continue  or Do Not Continue .  
6. Single ingredient nonformulary medications will automatically be converted to the P&T approved automatic 

substitution. 
a. If the provider does not want the auto-substitution, right click on the medication, and select See 

Alternatives. 
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7. If a home medication cannot convert to a hospital medication, the Convert to Inpatient Medication box will 

appear when the provider selects to Continue  the medication. This most often happens when a home 
medication is a non-formulary combination medication.  

a. If the provider does not want to choose one of the available options or no other options are available, 
double-click on Med Not Found/Not Known/NonFormulary to order the medication. Pharmacy will make 
P&T approved substitutions for these medications.  

 
 
 

 

 

 

8. Click Manage Plans to modify or discontinue PowerPlans. 

a. Right click on the PowerPlan in the Manage Plans window. 

b. Select 

Discontinue. 

 

 

 

 

 

 

 

 

 

Med Not Found/Not Known/NonFormulary may also be used for any unknown 
medications. Pharmacy and nursing will investigate to discover the unknown details. 
Once known, the provider will be notified to order the medication, if appropriate. 
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9. Click on the icon 
to complete missing 
order details for any 
medication. 

 
 
 
 
 
 
 
 
 

 
10. Click Reconcile and Sign to 

complete the admission 
medication reconciliation.  

 
 
 

 

 

 

 

 

 

11. When all medications have been reconciled, the Admission indicator displays a green checkmark in the Home 

Medications Component within the Provider View. 

Admission Medication Reconciliation Key Safety Points: 

• Complete the Med Reconciliation after Meds History is complete, prior to entering inpatient orders. 

• Any active medication order, such as Emergency Department, Anesthesia, or any other hospital orders will 

default to Continue in the Med Reconciliation window. 

o Anesthesia medications will be discontinued by the PACU RN prior to the patient moving to the 

inpatient unit. 

o Discontinue ED PowerPlans, orders, and medications as appropriate when entering admission 

orders.  

• Home insulin will not convert to an inpatient order, home insulin must be ordered via an insulin PowerPlan. 

o If continue is selected on the reconciliation window, the Convert to Inpatient Medication will open. 

Select Cancel and order via the appropriate PowerPlan. 

 

Medication orders with incomplete details will convert to hospital orders but will not be 
active for administration. If not resolved by the provider, pharmacy will void the order and 
add a MAR note to nursing to resolve the details. A report of outstanding incomplete 
orders is generated to pharmacy so follow up can occur within a reasonable period of time. 


