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Overview 
The Documents component in the AMB and Manage Specialty Workflow within the Provider View allows for viewing, 
printing, or modifying previously documented notes.  
 

1. Document items displayed can be configured by selecting the appropriate time range and filters. 
2. Various columns display details about a document. 

 

Document Viewing, Printing, and Modifying 
3. Select a document to view. 
4. Options within the document viewer: 

• Click Modify to add an addendum or revise a document. 

• Click Print to print the document. 

• Click the View Document hyperlink to open the document in a separate window. 

• Check the Enable Continuous Scrolling box to allow all documents on the component list to be 
continuously scrolled through in the viewer without needing to select each individual document. 
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Contextual View 
Contextual View allows the workflow to be split into two columns, providing the ability to scroll through the workflow 

components on the left while documenting in the free text components on the right. With the free text components set 

to contextual view, a provider can use the Documents component to highlight information in another document and 

then drag and drop it into the intended free text component, as shown below.  

 

Once text from another document has been dragged and dropped into a free text component, a footnote is placed at 

the end of the text to cite where the text originated from at the bottom of the note. This footnote will be removed once 

the text has been edited, or the footnote can manually be removed; to do this, highlight the footnote and click Delete on 

the keyboard. 

  


