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How to Create a Dynamic Documentation Note

1. On the Provider View workflow MPage scroll to the bottom to create a £ Mer 3 ~ A Provider View
note. WA R R 100%
2. Click either the specialty progress notes to immediately begin creating a ekl
note or Select Other Note to view all note options.
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Note: If you have proceeded back to the
patient’s chart after already starting a note, you
can get back to the note by clicking Select Other
Note in the workflow or Documentation in the
Menu. This will prevent you from creating a
duplicate note.

Immunizations ...

Create Note
Admission H & P

Consuit Note
Hospitalist Progress Note

Advanced Care Planning

Select Other Note
Mor E@ v

Navigating a Dynamic Documentation Note

1. Note and List tabs: The Note tab shows the current a—
Dynamic Documentation note, and the List tab shows [ "7 1
a list of notes for the patient. [Hospitatit Progressote 1% st |
2. Toolbar: Use the toolbar to format text, copy, cut, [ 7anoma e - « ' |BIUS A== = =|uf
and paste text, to undo and redo actions; or to Assessment/Plan e
manage Auto Text. e pontags
3. Sections: Sections are the areas of the note that
contain information or allow for free text or Dragon o e Pl o 31720 0000 4
entry. Assessment/Plan, Subjective and Physical Exam im_
are examples. e R
4. Subsections: Subsections are additional groupings hos_rod e
inside of sections that contain information or allow "4‘3‘?}%{ — B
T:237 °C (Oral) HR: 84 (Pulse Rate) RR: 18 BP: 126/72 Sp02: 98% 02 device: room air

for free text entry.
5. Auto Text: Brings in created Auto Text into free text areas.
6. Refresh/Insert Free Text/Remove: The refresh button pulls in new data. The arrow adds a new free text line
within each section. The remove button deletes the entire section. Utilize the toolbar to undo.
7. Sign/Submit; Save; Save & Close; Cancel: Buttons are in the
bottom right of the note. |_sign/submit_| | Save || Save&Close |[ Cancel |
a. Clicking Sign/Submit allows the provider to sign the
note, this should be selected once the note is complete.
b. Clicking Save saves the note and allows the provider to continue editing.
c. Clicking Save and Close allows the provider to save the note and come back to complete it later and
places the note in an “In Progress” status within the Documents tab in Workflow.
d. Clicking Cancel allows the provider to discard the note.
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Forwarding a Note

e After clicking Sign/Submit from the note another window will appear.
e At the top is where the note is titled and categorized into a note type.
o Title can be changed if needed.
e Inthe middle is where the provider can forward the o e
note to another provider. ottt pogms e +] - [postio N o
1. Search for the provider. Edhos szt |2 fress Jeor
2. By selecting the star, the provider can make

Sign/Submit Note O X

[Hospitalist Progress Note 1

~ Forward Options | [ Create provider letter

the receiving provider a favorite contact. B e [ | [ @)

3. Select whether the receiving provider should ] et e P oaections Fo— g e
Sign or Review/CC the note. L] - e

4. Click Sign to finalize signing and forwarding the 9 9
note. 0=

How to Modify an Existing Note

From the Specialty Workflow:

Manage - Hospitalist X Discharge Summary X Manage - Pediatrics x Inpatient Summary X
1. Go to the Documents component.
) . Lo ¥ Documents (10) el Modify | View Document
2. Single click to open an existing note. DU SO —
. - Hospitalist Progress Note
3. Select MOdlfy at the top of the ovem Time of Service V| Subject Note Type| Hospitalist Progress Note (Auth
document JCT s () 1 ~ In Progress (1) Last Updated: MAR 22, 2021 09;
: Quick Links MAR 21, 2021 12:12 Operative Report (Transcr.. Operative/k

4. Select if you want to Addend Note TEE ~ Completed (2) ) Assecement /plan
. . Focus Notes {Last 24 Hours) _ 23, 2021 09:40 Hospitalist Progress Note 1 Hospitalist [FySeere sy sump—y
or Revise Note. Then click OK. ' o
e Addend Note

o You can only strikethrough the original
document. This is done by selecting text and

Admission H & P b4

This note has already been signed. *would you like to Addend or Revise it?

clicking the strikethrough button or clicking g:iii';dN:T;e 0
the X next to the documented text. This will
put a line through the text and make it red. (1 Do ot display this dialog box again Cancel
o Before the provider can sign newly modified
document, an Addendum needs to be completed.
e Revise Note
o You can edit any content within the note.
5. Once you have made all necessary modifications, Sign the note.
Note: If you select the Do not display this dialog box Admission H &P X
again Option, thIS WI” preseIGCt your original ChOice to Thig note has already been signed. “Would vou like to Addend or Revize it?
Addend or Revise the note and will not prompt/pop up O Addend Nots
this question each time you modify a note. O Revise Note
see steps beIOW on how to restore the prompt- ||:|D0 not dizplay thiz dialog box again Ok Cancel

Clinical EHR Education, April 22, 2022, KAE (P) 20of 4



‘@‘MUNSON HEALTHCARE
Dynamic Documentation for providers

Cerner Ambulatory, PowerChart, and FirstNet EDUCATION

To Restore Addend/Revise Prompt:
1. Click on the Documentation section in the Menu.
2. Click View in the toolbar.
3. Click Customize in the View drop-down.
4,

.
: Menu

Patient Chart Li

ovider View R atient List
racking Board

Message Center

Orders + Add ]
Click the Open signed note behavior drop-down and —— Ty ”‘*’;‘_“5
myViews
select Prompt. Outside Records Physician Handoff
5. Click OK. Copy Auto Text

Mote List Options X MyExperience

Toolbar

Confirm forward of In Progress and empty anticipated documents,
[[] Open documents in full screen mode automatically.

[ Display notification of opened attachments on note change.

[ Display & message on opening attachment in a Provider Letter.

Show combined author and contributor names,

Autematically scroll preview to

Open signed note behavior

Addend
Revise
Prompt

Cancel

The next time you modify a note, the Addend/Revise prompt will appear.

Correcting a Document Created on the Wrong Note Type
1. Onthe Manage Workflow in the Documents component, single click on the note that was created under the
wrong note type.
2. Click Modify.

Documents (5) a | Modify | View Document g [ Enable Continuous Scrolling X
- Consult Note

Time of Service ~ | Subject Note Type General Surgery Progress Note (AL

~ In Progress (0 Last Updated: SEP 21, 2021 09:3?

« Completed (5)

~
SEP 21, 2021 09:39 Consult Mot G il Sul Pri
et o SnerE Surgen { Assessment/Plan o
SEP 20, 2021 11:43 Discharge Needs Assessment Case Manager Cons P /21/2021
. . . 1. Atrial fibrillation 2021

SEP 20, 2021 11:38 PT Evaluation and Treatment Note Physical Therapy P Patiant Is nat responding to H'

SEP 20, 2021 11:25 ED Provider Report Emergency Departrt Continue warfarin ne 11, controlled

SEP 20, 2021 11:25 Primary Care Office Note Primary Care Office Continue 02 at 2 L/min nasal

| with Cardiology for Cardiove - (NSTEMD)
3. Select Addend Note. Consult Note X
4. Click OK. _ . . .
. . . Thiz nate haz already been signed. Would you like to Addend or Revise it?
5. Inthe addendum, indicate what the new Note Type will be. © Addond N o
6. Click the blue hyperlink, Note Details. O Freviss Nate 0
[] Dt display this dialog bow again Cancel

* Addendum
|C0rrecting note type to General Surgery Consultation Notel

e INote Details: General Surgery Progress Note, Eduphys, 1, 9/21/2021 9:39 EDT, Auth (Venfied), Consult Note I
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7. The Notes Details window will pop up. In the Type drop down, select the correct Note Type.

8. Click OK.

MNote Details

“Type: Note Type List Fil

ter:

General Surgery Progress Note v ition

vl

*Date:

General Surgery Consultation Consult Note
a e O ote

| [or21/2021 | |o93s | DT

Neurosurgery Consultation
Neurosurgery Progress Note
Trauma Consultation

Trauma Acute Care Progress Note
Urology Consultation

O =0 =

Urology Progress Note
Wascular Consultation
Wascular Progress Note
PostOperative Note
Surgery Office Procedure
Surgical Office Note

9. The Change in Note Details Detected question
will pop up. Click Yes.

10. Click Sign to sign the addendum and save the
Note Type change.

Change in Mote Details Detected

& change has been made to the note details of this document. Would you
like to save this change?

£
II'E
-

[]Do ot shaw this message again

Save & Close

How to In Error a Note

From Clinical Notes:

< - |# Clinical Notes

Result Uncharting - CERMED, TARA - MRO0D7456

1. Double click to open note.
2. Click the In Error button. B&k ns ax|Ba@e s
3. Type the required In Error -
Comment.
> March 22, 2021
4. Click OK. " O[5 0T Hespra]

£3 March 21, 2021
& February 21, 2020
[ January 28, 2020

() By status
(®) By date
(") Performed by

Pk

In Error Comment - Required

Comments:
l

4}_’....._..*"‘_/-f—r

Title:
Performed By:
Verified By:
Encounter info:

-

Procalcitonin ﬁeij
antibiotics day 5/

o o
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