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MPage or Workflow Personalizations 

• To close an MPage: Click the X 
next to the MPage titles. 

 
 
 
 
 

• To add and rearrange an MPage:  
1. Click on the plus sign.  

 
 
 
 

2. Select the MPage to add.  
3. Left click and drag to rearrange to the preferred order. 

 

 

 

 

Workflow Components Personalizations 

• To rearrange a Component: Left click and drag to the preferred order.  

 

 

 

• To add or hide a Component:  

1. Click on the Page Menu 

(three horizontal bars icon) 

in the upper right-hand 

corner of the workflow. 

2. Hover over Components. 

3. Check to show and uncheck to hide the Components to your 

preference. 

• Clear Preferences will return the Components to the default. 

4. Click Clear Preferences. 

5. Click Clear. 

 

 


