
MUNSON HEALTHCARE MANISTEE HOSPITAL 
JOB DESCRIPTION 

 
TITLE:    Occupational Therapist             FLSA:  Exempt 
          Job Code:   001220                       Grade: NUS-12 
          Work Comp Code:  8833                 Date:  7/88, 7/96, 8/98, 3/01, 4/01, 1/02, 2/03, 6/18 
 
DEPARTMENT:  Rehabilitation Services                 
 
GENERAL SUMMARY: 
 
Under general supervision, according to established practice and procedures, plans, organizes 
and conducts an occupational therapy program for referred clients.  Exercises independent 
judgement in selection of treatment methodology consistent with professional expertise, attending 
physician's prescription and patient assessment for the purpose of restoring and enhancing 
functional independence or promoting functional development.  
 
QUALIFICATIONS: 
 
1.   Level of knowledge equivalent to that ordinarily required through completion of four years of  
      college level training in occupational therapy, from an accredited college or university.  
 
2.   Three to six months of experience in order to a) develop proficiency in the performance of  
      therapeutic activities, b) develop suitable interpersonal skills, c) learn to design assistive    
      devices, d) become familiar with departmental policies, procedures and so on.  
 
3. Eligible for registration with the American Occupational Therapy Association, and licensed to 

practice Occupational Therapy by the State of Michigan. 
       
4. Possess ability to perform standardized and non-standardized tests in order to assess patients' 

motor/sensory/neurological impairment and the impact upon activities of daily living, and 
design appropriate treatment plan based upon evaluation.   

      
5. Interpersonal ability necessary to effectively interact with patients, family members, peers, and 

other medical professionals. Ability to instruct patients, families, other Hospital Associates and 
occasionally outside groups.  

 
6.   Please check the appropriate health and safety requirements: 
 
     __X__Exposure to blood and/or body fluids 
     __X__Exposure to hazardous chemical, pharmaceuticals, or nuclear exposures 
     _____Continual bending, lifting, pushing, pulling up to an equivalent of associate's weight 
     _____Minimal lifting, pushing, pulling, bending... 
     _____Continual standing 
     _____Continual sitting 
     __X__Sporadic keyboarding, sitting, standing, min.-med. lifting/pushing/pulling/bending 
     __X__Utilization of personal protective equipment (gloves, masks, gowns, boots, etc) 
     _____Continual keyboarding 
     __X__CPR Certification 
 
7.   Please check the appropriate age specific competencies: 



 
     __X__Prenatal & Perinatal (0-2)              __X__Young Child (2-8) 
 
     __X__Adolescent (9-15)                           __X__Adult (16-28) 
 
     __X__Middle-Aged Adult (29-53)             __X__Geriatric (54-74) 
 
     __X__Frail Adult (75+)                             _____Not applicable, no clinical contact 
                                                        
 
PRINCIPAL DUTIES AND RESPONSIBILITIES:  
 
1. Conducts occupational therapy evaluation including chart review, administration of 

standardized and non-standardized tests for sensory, motor, neurological and ADL status.  
Communicates with physician, nursing, social work, and other members of the rehabilitation 
state regarding results of evaluation, treatment, and discharge planning. 

 
2.   Utilizing professional judgment and expertise, establishes individual treatment plan which is  
      consistent with physician's diagnosis and designed to return patient to optimal level of  
      functional independence. Plan specifies a) treatment goals and b) treatment  
      techniques/modalities. 
 
2. Implements established treatment plans.  Conducts individual and/or group occupational 

therapy activities; facilitates and instructs patients in the skills necessary to successfully 
participate.  Continually evaluates patients physical/mental/emotional status and modifies 
treatment plan accordingly.  Completes discharge evaluation and appropriate paperwork when 
patient has received maximum benefit from occupational therapy services.   

 
4.  Completes daily/monthly documentation regarding treatment and patient status, and necessary    
      paperwork for occupational therapy charges according to department policies and procedures. 
 
5.   Conducts functional capacity evaluations (FCE's), job analysis, and ergonomic assessments  
      according to physician orders and established  protocols. Provides recommendations to  
      maximize clients function in the work setting, and education for injury prevention.   
 
6. Establishes an effective rapport with patients and interacts with them in a considerate and 

supportive manner. 
                                                           
7.   Designs and fabricates splints and other assistive devices. Recommends appropriate adaptive  
      equipment as needed to maximize functional independence. 
 
8.   May provide educational programs concerning occupational therapy goals, techniques and  
      procedures to students, other Hospital Associates and outside groups. 
 
9.   Performs quality assurance review in areas of responsibility.  
 
10. Inventories, orders and stocks occupational therapy supplies and adaptive equipment for 

patients, or delegates these tasks to appropriate personnel. 
      



11. Remains abreast of developments in the field of occupational therapy and maintains skills 
through participation in appropriate education/development activities and review of 
professional literature.  

 
12.  Performs job responsibilities in an ethical manner consistent with the organization's values    
       and the Hospital's Corporate  Compliance program, policies, procedures and protocols. 
 
13.  Assists rehabilitation department manager in development of occupational therapy services. 
 
14.  Encourages subordinates and works in a safe and healthy manner to prevent injury or illness. 
 
APPROVALS 
 
DEPARTMENT:___________________________________ DATE:___________________ 
 
HUMAN RESOURCES:______________________________ DATE:___________________ 
 
The above statements are intended to describe the general nature of the work being performed 
and are not exhaustive lists of duties or requirements of the position. 



 


