Installing Outlook for android 5.0

Locate the google play

store icon.
Play Store
.
Type “Outlook” in the google
play bar on the top of the aa Al s L
screen.
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Please notice that Microsoft

Corporation iS “Sted under The official Microsoft Qutlook app for
. . Android phones and tablets.
Microsoft Outlook. To install READ MoRE
the app click install then
a Ccept' Microsoft Outlook
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Once the app is installed,
open from home screen. Hit B4 Outlook
“Get Started” button at the Mobile Email Just Got a

Promotion
bottom of the screen




Add An Account

A=

Qutlook.com

Select “Exchange”

fdin,
OneDrive

Account Setup
Enter Your Credentials

Type in your email address
Exchange

and network password. For a Exchange

description you may type in helpdeskamiemet

anything that you like to
munson

easily identify that this is your

Sign in

work email.

Activate phone administrator?
m Outlook Device Policy

rhoar2@mhc.net requires Outlook to
manage device security. Canceling will

Activate the outlook device

p0||cy. If you dO not have a 4 delete the restricted accounts on Outlook.
digit pin set for your phone on . e eon e e

the app will require you to set Set password rules

Control the length and the characters
. . . allowed in screen-unlock passwords
d pm at th IS pOI nt. Monitor screen-unlock attempts
Monitor the number of incorrect passwords
typed. when unlocking the screen, and lock
the phone or erase all the phone's data if
too many incorrect passwords are typed.

Lock the screen
Control how and when the screen locks

Set storage encryption
Require that stored app data be encrypted

Cancel Activate




Android device encryption is
recommended but not
required. The amount of
time it takes to encrypt an
android phone varies but will
normally take about 30 min.
This step is not required and
can be skipped by pressing
the not now button.

“What’s New” will only
appear if there was an update
to the app. You can skip this
box by pressing the got it
button.

Once you are in the app, if
you get a message on the
bottom of the screen saying
connection offline restart
your device.

Set device encryption

We recommend that you enable device encryption
in order to provide the maximum level of security
for your mail messages. You may opt out of this

step.

ENABLE ENCRYPTION

NOT NOW

What's New

Version 1.3.2

Contact Synchronization

No more contacts scattered here and
there. Now all of your phone contacts
and your Outlook contacts are
synchronized in the app. You can start
sending emails and stop getting
headaches.

See more

Focused  Other 4 Quick Filters

0 conversations.

Connection is offline




Finally, you will want to stop
the sync of Munson contacts
to your phone book. On the
top right of the screen tap on
the 3 vertical dots and press

“Settings”

Help

Settings

Focused Other

Feedback

Tap on the description you @ e

set for your account. If you et e
typed in “munson” for * Suggest a Feature
description at this point you ACCOUNT SETTINGS
should see an account named munson
“munson” =

At the bottom of the accounts

page, deselect the “Sync
contacts from this
account”switch. The switch
should turn gray. Also, make
sure the “Calendar
Notifications” are enabled if
you would like to receive
them.

Please call the Help Desk with any
questions. 231-935-6053

+ Add Account

DEFAULTS

Calendar

Description

munson

Automatic Replies Off

Mail Notifications None -

New Mail Sound: Outlook Email
ICa\endar Notifications . I

Event Sound: Outlook Calendar

Vibrate

I Sync contacts from this account ) I

Advanced Settings...
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